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Newcastle Mandarin Chinese School - Enrolment Form

To apply for a place at the school, please fill in and sign the enrolment form below. This form acts as an agreement to be bound by
the school rules. Please return the form with a £3.00 administration fee and cheques should be made payable to ‘Newcastle
Mandarin Chinese School’ and write your child’s name on the back of the cheque. Your child will be offered a free trial session.

If you wish to continue with further lessons, the school will require a payment of fees in advance at the beginning of each term or
pro-rata in the case of late enrolment. An administration fee of £5 will be charged for late payments.

Child’s details

kA
Name
Date of Birth Age
Gender D Female D Male (check box)
Name of Weekday School Year Group
Any Medical conditions?
Media Consent
Home background From time to time the school may wish to publish example of work or photos of
(Check box that applies to you) pupils on the school website.
[L] Both parents speak Mandarin I/'We hereby DO / DO NOT (delete as appropriate) give permission for photos of
|:| One parent speaks Mandarin my/our child and examples of his/her work to be included in the school’s website.
|:| Parents do not speak Mandarin
Parental details
Name 1 Name 2
Address
Home Home
Telephone 1 Telephone 2
Mobile Mobile
E-mail 1 E-mail 2
Emergency contact details (if different from above)
Home
Name 1 Telephone 1
Mobile
Home
Name 2 Telephone 2
Mobile
Print Name Signature Date
For Official use only
Recommended Starts Level Start Date Signature
Administration Fee Paid [lves [INo (check box)
Further information about the school and contact details can be obtained by visiting our website or contact us via email:
Website: www.newcastlemandarin.org.uk Email: enquiries@newcastlemandarin.org.uk
CONDITIONS OF ENTRY
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The School Constitution defines overall aims and how it is run. The school also sets out a range of necessary
policies (detailed in School handbook) in order to manage it efficiently. It is parents/volunteers’ responsibilities
to fully understand and comply with them.

It is your responsibility as parents to ensure that the school have your emergency contact details and
you are responsible for your child's entire health and safety and behaviour whilst in school.

At the beginning of every term, the tuition fee for the full term should be paid. Refunds will only be
issued for sessions cancelled by the school. No refunds will be issued for missed sessions due to other
reasons. Late payment will incur a late administration fee.

The school and teachers promise to make every effort to look after your child/children, however,
parents have FULL and ultimate responsibility for their children.

All parents share EQUAL responsibilities for the school's future and are encouraged to make
contributions in any way they can.

All pupils are required to accept the school’s code of conduct and standard of behaviour when they are
on the school premises.

Parents of every child will be obliged to serve as a teaching assistant in your child’s class on a rotation
and supervise children within the school property.

Parents must not allow pupils to wander around the school building during break time, move or use
Newecastle School for Boys equipment. Pupils are allowed to use the climbing frame in the yard when
supervised by an adult.

Parents must ensure that pupils do not tamper with Newcastle School for Boys property, in particular,
the interactive whiteboards, any cupboard and its contents, any toy, musical instrument, electronic
device or equipment in the classrooms, the assembly hall, the sports-hall (except some sports
equipment permitted by school staff on site) and the rest of the premises.

Parents are also advised to be vigilant in particular to graffiti on furniture and walls and other damage.

Parents on the teaching assistant duty rota will ensure that the classroom and toilets are left clean and
in the same good condition as at the beginning of the sessions. .

The school committee reserves the right to require the removal of any pupil whose conduct or work is
so unsatisfactory as to be prejudicial to the interests of other pupils. A non-exhaustive list of such
unsatisfactory conduct or work will include persistently disruptive behaviour, anti-social behaviour,
criminal activity and bullying. The balance of fees for the term during which the removal occurs will
not be refunded.

Should school’s buildings or equipment be damaged in any way by anyone, child, parent or teacher, the
responsible individual and the immediate family will be asked to recompense for such damage
sustained.

Insurance of a pupil’s person or property while at school rests with the parents and save where the
school is at fault it accepts no responsibility for the personal effects of pupils whilst attending school.

The school reserves the right to make reasonable modifications to these conditions from time to time
and will give you sufficient notice of any such change.
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Child/Children’s name: Parent’s signature: Date:

FEREA FERKET: H 391
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